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Retirement Timeline 
 

The following timeline will assist you with the steps you will take during your retirement process. If you 

need further assistance, please contact TRS to schedule an appointment with a Benefit Officer. 

 

 

24 Months to Retirement 
 

1. Contact your employer for an estimated dollar amount of termination pay. You will use this 

information on the Online Benefit Estimator. 

2. Access the Online Benefit Estimator through your account on the TRS website to explore the various 

retirement benefit allowances.  

a. You can also request an estimate from TRS. 

3. Become familiar with: 

a. the different benefit allowances available. 

b. the use of termination pay in the calculation of a monthly retirement benefit. 

c. the resources provided on the TRS website. 

4. Review the collective bargaining master agreement, if applicable, for clarification of your employer’s 

expectation for notification of your intention to terminate employment. 

 

 

12 Months to Retirement  
 

1. Contact your employer for an updated estimate of anticipated termination pay to be used on the On-

Line Benefit Estimator to estimate your retirement pension and explore the various allowances. You 

can also request an estimate from TRS. 

2. Become familiar with the use of termination pay in the calculation of a monthly retirement benefit, 

and the associated costs. 

3. Contact TRS about the tax-deferred option available on termination pay.  

4. Request a Termination Pay – Irrevocable Election Form. 

5. Watch for updates on the TRS website. 

6. Become familiar with any health insurance programs offered through your employer; TRS does not 

offer a health insurance program for retirees. 

 

 

6 Months to Retirement  
 

1. Request a Retirement Application Packet from TRS. 

2. Carefully review the benefit allowances and decide which one best meets your needs. 

3. Submit the completed Retirement Application Packet to TRS, including any supporting documents 

requested by TRS. 

4. Submit the Member and Employer Certification of Termination of Employer form to your employer. 
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a. A pre-arranged agreement to return to work with the same employer (in any position) may 

affect eligibility for a retirement benefit and/or taxation of your pension. 

5. Submit the Retirement Termination Pay form to your employer. 

6. Understand the impact postretirement earnings could have on your monthly retirement benefit if you 

plan to work after retirement. 

 

 

3 Months to Retirement 
 

1. Submit the retirement application packet and any other forms to TRS. Be sure to include any 

supporting documents requested by TRS. 

2. Verify all service credit purchases are complete before terminating employment. 

3. Review the health insurance plans offered by your employer.  

a. Sign and submit the Authorization for Deduction of Health Insurance form provided in the 

Retirement Application Packet to your employer if you choose to authorize a deduction of 

employer - sponsored health insurance premiums from your monthly benefit. 

a. Remember: TRS does not offer a health insurance program for retirees. All questions should 

be submitted to your employer. 

 

 

Retired At Last! 
 

1. TRS will confirm, in writing, your gross monthly benefit amount. 

2. TRS will provide a Benefit Recipient’s Retirement Plan Handbook. 

3. TRS will perform a final audit of your account after the employer reports all contributions. This audit 

is usually complete within 90 days of your effective retirement date. 

4. If the final audit results in a need to adjust your benefit amount, TRS will adjust the monthly benefit 

retroactive to your effective retirement date and confirm, in writing, your actual gross monthly 

benefit amount. 

5. As of January 1 of each year, all benefit recipients who have been receiving a benefit for at least 36 

months will receive a Guaranteed Annual Benefit Adjustment (GABA) with payment of the January 

benefit each year. 

 

Retired Member Status  
 

TRS members are considered retired once they have: 
 

1. terminated all employment in all positions reportable to TRS, and 

2. received the first electronic deposit of their monthly benefit payment or deposited their first benefit 

check. 
 

Your monthly benefit is payable the last day of each month. 
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